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manually correct / revise the system generated Annexure LII & III in the PDF format and
send it to their higher authorities along with proper working sheets / attachments. The
DDOs shall also send a corrected copy of the Annexure |, I1 & III using Excel file provided in
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» The Number Statement formats (except Annexure II(c) and Annexure III
(d) is made available to the respective DDOs from 16/08/2022. In
addition, the head of account-wise break-up details of the employees
considered in the Number Statement is made available to the respective
DDOs as per the enclosed format (Appendix - IA) and the same shall be
verified and necessary corrections carried out.

» Variations if any found in the Number Statement regarding the employee
details, shall be brought to the notice of the connected Treasury/PAO and
suitable corrections shall be carried out to fetch the factual position.

» The Number Statement generated from the system verified and updated
manually shall be duly signed by the respective DDOs and submitted to the
higher authorities for consolidation and forwarding to the HODs.

» Corrections/updation to the post details (like post name/category/ Level
of pay/omission/deletion of posts), if any required shall be carried out
manually in the PDF format of Annexure LIl & III and sent to the higher
authorities signed along with relevant proof.

» In addition, the corrections made to the posts details in the PDF format
shall be carried in the excel file of the NS facilitated in the system and a
corrected clean copy shall also be sent to the higher authorities.
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Annexure | Number Statement 1.0riginal PDF  format
(Download @& PDF

Annexure II (a) | Standard Scales of Pay

format
Annexure [I(b) Special Time Scales of Pay i
Annexure IlI(a) Statement of House Rent 2Manually corrected PDF
Allowance format (ma6Slen
& IR H BT Seuti
Annexure I11(c) Statement of City e

Compensatory Allowance SHde BiBambind
Bumhblsmereriiug_ L PDF
Annexure I[1(e) Medical Allowance format)

3.Corrected Excel Format

Annexure II1(f) Bonus out of Other Allowances
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AD CODE / NAME |
HOD CODE / NAME [

SUB-HEAD OF ACCOUNT |

Annexure-ll

(c) Statement of Pay
(for filled up posts only)
Consolidated Pay / Fixed Pay

SI.LNO

Category

Consolidated / Fixed Pay per
month

Number of Persons

Total Provision for a
year [(3) x (4) x 12]

(1)

(2)

(3)

(4)

(5)

Total

NOTE : Column (10) of Annexure Il (a) + Column (9) of Annexure Il (b) +column (4) of Annexure I (c ) should tally with
column (11) of Annexure-I.

Annexure-lli

(d) OTHER ALLOWANCES
(for filled up posts only)

SI.LNo. [Name of the Allowances Amount e Total Provision for a year
Persons [(3)x(4)x12]
(1) (2) (3) (4) (5)
1
2
3
4
5
6
.

TOTAL
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10.

1.

The System will calculate the Pay for 2 years (i.e. RE of current Financial Year
2022-23 and BE of Next Financial Year 2023-24) for all the incumbent
employees (called as ‘Active Assignment’ in the IFHRMS ) based on the
‘standard value’ on the given cut-off month/date.

. The calculation of pay will also take into consideration the next date(s) of

increment(s)during the two year period from April 2022 to March 2024.

The system will accordingly revise the HRA and CCA slabs as well based on
the basic pay after the increment(s).

If in case, the increment or the fixation due in the previous period is not
sanctioned or updated, the system will not make back dated calculations and
will assume the pay on the cut-off month/ date, as the actual pay due and
accordingly work out the future earnings.

The system will not consider the Selection Grade and Special Grade pay hike
during the course of the two year period April 2022-March 2024.

The employees in transit (i.e. relieved from one office and not joined in the
new office) and the employees on training and under suspension will not be
part of the Number Statement.

Further, the leave salaries will also be not part of the Number Statement
since the system reckons the persons in position only.

In the case of retirement of an employee in the middle of the financial year,
the system will calculate pay till the end of the year.

The system will generate the Number Statement for the employees under the
regular and the special time scales of pay only.

The system will not generate the Number Statement for the persons engaged
on Contract basis and paid under the Detailed Head 333 PPSS or 302 Wages.
Hence, the Number Statement for Annexure -II (c¢) Statement of Pay-
Consolidated /Fixed Pay shall be furnished by the DDOs to the respective
higher authorities for consolidation.

In respect of Other Allowances, though there are round 80 different types of
allowances attached to monthly salary of employees of different
departments, there is only a single accounting code (i.e. 304 Other
Allowances) and capturing of this information is not feasible in the IFHRMS.
Hence, the Annexure-IlI(d) - Other Allowances shall be furnished by the
DDOs to the respective higher authorities for consolidation.



Further Action to be taken at each DDO level in verifying the Number

Statement

12. The Number Statement formats (except Annexure II(c) and Annexure

13.

14.

15:

16.

17.

I1I (d) is made available to the respective DDOs from 16/08/2022.

In addition, the head of account-wise break-up details of the
employees considered in the Number Statement is made available to
the respective DDOs as per the enclosed format (Appendix-
IA) and the same shall be verified and necessary corrections carried
out.

Variations if any found in the Number Statement regarding the
employee details, shall be brought to the notice of the connected
Treasury/PAO and suitable corrections shall be carried out to fetch
the factual position. .

The Number Statement generated from the system verified and
updated manually shall be duly signed by the respective DDOs and
submitted to the higher authorities for consolidation and forwarding
to the HoDs.

Corrections/updation to the post details (like post name/category/
Level of pay/omission/deletion of posts), if any required shall be
carried out manually in the PDF format of Annexure I,II & III and sent
to the higher authorities signed along with relevant proof.

In addition, the corrections made to the posts details in the PDF
format shall be carried in the excel file of the NS facilitated in the
system and a corrected clean copy shall also be sent to the higher
authorities.



