Day 4 — EMIS — uulnF&@ Geavaid (par 0% Mb% G\sTarar Gauesirig w afew wmisar

491b BraT, G A FsaT https://emis.tnschools.gov.in 61D QUIMWSHS TSSO Flew Lo GouewTBILD.

User Name : your 8 digit EMIS TEACHER ID
Password : first 4 digit (mobile number)@year of birth (Eg: 9443@1972)
(s LBy Ceuiud Cung LWSETLI®SSILD 3 User Name & Password)

a1y Login 1" 1_ener Hofld QFuiwayLb.

@ (115) Whatshpp X | & MyDrive - Google Drive x | Day 3 - Batch Il - Tenkasi District X | 4} EMIS | Tamil Nadu Schools x |+ o - X
< C | @ emi gov.in/login?returnUrl= o & M AP
Educational Management Information System s
e \
iﬂ}‘l
i, TN-DIKSHA £ e-Learn - o . .
¥ e ,, =) - = &6uedl GLEVTEITEINS 5506
. A h h = - - - enowin

Login
User Name
(9 Tamil Nadu Teachers Portal 222, Public Participation Portal

10268854

Password

m School Education Department @ School Education Workplace

Support: tnemiscel@gmail.com

. 1510
H O Type here to search i @ = NG o money

Gugs Siparepis Gxerall UFdsmer LYSH CFNES aFgs GsreTEpEFHeT, BTeT 4 Sarenu LUNFESG

CaemauLiLi@Lb.
EMIS Frequently Asked Questions

eTLQUT (10 CHTES (promotion) ASTHEE @@ WIaEIMT ABSHS UGSLUIDEG UMILILICAI6H(HLD?
&60al gyeioTiq 61 @MIHUNEL 5, 8,10 & 12- QYLD QUGLIL LOMEIITSHEFHSG TC Q&M(hES NG CHIFH (promotion) Q&L
Geuetor(hLb.

QemL&s0 ueTefybBHlemeot usTafle_wijBlensvLiLsTafllGsvbleneoll UsiTafllgem Haimiseons CHTEFS eulpmiHlermed &ifl
Q&uieug) erLiLg?

& Bemev auGLILNL QBHE 2 W Hemev eUGLNDE Lraeusny CHIEE eN&EGLeUTg Caiay QFLS euGLIL
LOmEuTaUf&6 QeusuGaum auGUUIHGEHT Gy euGUINHCHT QTSSO QF6aTm GLOPSHL 6T6Tm LNF§Feanest goUBHLD
Sleueurm) 61H] QBeTEHLD LNTEFM6THmeT QUL MY GMmIeUeT 6ndl BRTE CLOGVLONS LOMGUL L EMIS 62 (HRISHEILLITETEN] (
DC)QASML L Qaman® &f Q&g GeousomBid.

Amid Gl LoTEsTeuf&Hemen Common pool & Terminal Class Option & C&i6 Q&I smItful Ll6iTL eTeiTenr Q&UIw
Geussor(hLd ?

Ced HlemevLiLsitedl - Move 12 th to common pool C&J&EH 11->12,10-> common pool,9->10 CH&H ,8->9 CHj&H,7->8 CHT&H,6->7
Cg &8, 6th New admission_Regular Student

EMIS €Lp6VLD LOM6uTeu/Omear TS (Ehs @S CHIFSH aUPMmIGL CuTg QFULIWS FolT§ HLEUGHNS 6T6dT60 ?
EMIS CLPGULDITS LOMEEITe/OMGEuINIf&HEh&HE CHIFH PG CUTE| LOmeusTel/OmeuTaif&Her LUNeIDd eu@GULNed (hha)
9068 GG UEGUINDHEE QUani(h LG UGMEHEG CLMULL HeneuéE WMMHM Sal MG
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Csvblenevll LsiTaflg6ir 10 - gyld euGLIL LTS EHSHE CHTFS ( promotion ) eUPMIGLOCUTE| LN6TUMMD Ceusvorig.ul
QABONPEHDSEIT 6T 6oT60r?

10 - LD 6UGLIL LDTETuTEUTSHEMENT 11- QYD UGUINDEG ChIlquins CHFESH promotion QULPMIS ol MG OTDITES Common pool &@
Transfer Q&G N6dT student admission option ELHEVLDTE admit Q&G 11- 1D eUGLILIN6D LOmeuoT6 LOmesuTeL] LOSIIGLI6T0

Slg LML UND SieufseT aN@EHbUWD NfleNed admit QU Cousu@Ld .

BEBlenevLILsTal& 6T HHIGET 5- 9LID QIGLIL LOTTTOIfSHmen CHIIQIWITS 6- b euGLLIDHEG CHT&FS ( promotion)
QILPMIGEVTLOM?
LD, QULPHIGEVITLD

PO UGN MTSHE LOmaTeUfSHemend Gy ChyHHeL (Select) CHTa] Q&g LM uGEGUINDEG SMILL @UIe|Lom?
b, GaTey QFLS UGULUSGLD CHIEFH eupmIs Geuslgul euGUNHEGD @enLufed 2 6o (>>) @GMsnwl LW6TL(RSS
SIS G| Lomesuteufsemand Gy ChrsHed HESS UGLIIMNEG LOTMHMELLD.

Caiey Q&g @@ u@LiL rameaujssmer Gy tflallsv Qmha ABSHS 2wij euGLiier QeusuCGoum NfleibhE wrHm
@uwepiom?

ADfSG QgMey Q&S WLIEIITSHDMET 6IATHITS CoHTey AFUIG (>) uelLsES SDUGH®W LWETUGSHEH CoHiTEH
QULPMIS Celet(hLD

TC-6V, Medium of Instruction LOMM&&ITIJ6TITLD 6T 60T60T2
School Module-60 , Class & Section Grouping -60 LOmsooTelfl6d 6u@GLIenL U (B &fl UTT&SSELD .

Special Cash Incentive-$ (5 LOTEITOI(IHSE common pool & SI@IUW NME Q&TH&HsS @uisyiom ?
@ILI6OITE] . LDTEWITEUEMETT common pool-&@& JMILILQUSMEG (W6TGL QaMT(h&H Nl Ceucui(hd .

®Cy CHISHHL @6ATMISHEGS CMULL LOTEIT6]SEh&E TC generate Q&L (LplguLOM?
WlgWIg) . Sedemm Q&I TC Q60 NemIp gmuUL. eumilliy 2 6o

TC QsrLjumer @LUThSmen ereueumm| SellFlug) ?
QNSTL (R QABMUPOMSNET LH& &HeUsTong LNeTummlenTed TC QAHTLjuTer QL FUTEH ST SNJHSHE0MLD .

TC generate Q&I15 MG @B LNeLP&Hemen School Login @60 &l Q&IW @uieom?
@uieorg). BRTE énwl QFMLJL Q&TeTeneayL.

TC generate Q&1 common pool& @ gL 1M student personal information EDIT Q&llwl @uisp|om?
Quueorg).

TC generate Q&1 common pool&@ AILNW M@ Student Transfer certificate Details EDIT Q&llw @uwig|om?
QuisId. HHSLLFD 3 (PemM School Login @60 edit Q& IILIEOMLD

TC @6L 3 (pemM EDIT Q&S LNIMEGLD Student Transfer certificate Details -60 LNenL @@GHST6L School Login @60 &l Q&L
@uweyiom?

School Login @60 &fl Q&I @Uu160m&.BRTE -60T (LA6VLD LOMEUL L ep(hR&lenewaliLimensng Q&ML Q&M &ilegwiw
Quisyid

TC generate Q&i1% common pool& @ SimILINW 1NM@ SPECIAL CASH INCENTIVE ugle| Q&uiw @uisp|om?
Quueorg).

TC & pdf @60 eteueunm) Nemipuflern) stGLILIG ?
TC generate Q&WIUSME (LP6ITL LOMETTTEUEN6T HemeuTd g eNeUNRiSmaTLD, amsLiuL b o 1Ll LguGlh @@ (Weom Student
list and Student TC Details 60 &euenTons &ifl LUMTEHS L6 TC generate QFUILIGLD.

TC details update Q& QUTRG Hev QL MiGeflsL drop down / fields freeze 91,81 2 éitenr Hlemevuiled eTeiTe QFUIeUg ?
&6U6M60 GEUGIILMID. Freeze QL&561606m60. LgLILIQUITS eeulhiganet LTSS QFigmed ceuals QL jurhaH@pd @erf TC
details update Q&UIUIELITLD.

Student list-60 2_6iTer Wmeworaustt LsTaflenw el B QgsvsId CUTE Sieuemen erliLlg QeueflGuw SigmILILeus ?

Current student list-60 2_6fTeT Student TC details-60 LoMeTEU6N6TT SieMerS G ONeuTRiGman|d &f UMf&& update TC details
Q&I MG (HEEL 2 66T green arrow DTS- click QFIIGHTED 6 reasons list down QL@GLD. 1. Long absent 2. Transfer Request
by Parents 3. Terminal Class 4. Dropped Out 5. Student Expired 6. Duplicate EMIS Entry. @eummled sfliimsnieng Qgifley Q&u1gmed
common pool-&@& SiILINNL_0MLD.
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LOM6TOT6U6MI] promote Q&S LNM@G TC generate Q&UIWIEOMLOM?

&eveNimesog.eor @mIFuNeL TC generate QFIIHTEL 'Student is Promoted to the Next class - YES' 6T60T6)LD, 8606 NLIT6T0TLG. 65T
@enLuT6d TC generate QFIIFTEL 'Student is Promoted to the Next class - NO DISCONTINUED' sTeste)lh GO (B TC generate
Q&WILIeOTLD

Past student list-60 2_6iTerT LDMETOTEUT&H6M6N Current student list& @ Q&men (R euy QWO ?
Quueorg).

TC Print Q&b Gurg) Table cut pEME!. &l QFIaUE 6TLILIG?
&l Qawniiu L g).Coeyiid, Print Q&LEISMES (D65 Print Settings @60 margin-& adjust Q&G Print Preview @60 &fliims
2 6NN 61601 2 MIF QFIE N6 print Q&T(HESHELD.

GusvhlenevLiuerefluilsd LuNgYID 10-1b QUGLIL LOTTTOIFSHMm6T 11-10 QUGLULNMNE CHIlqWITs: promote Q&WILIEOTLON?
sauml. GedRsneolieTaNued LUNGYID 10-1D EUEGLIL| LOMEUTEU[&HEN6T TC generate QFIZ common pool-&@& Il
Medreory, 11-1d eu@GLLNME common pool-e0l([Bh& admit Q& Ceustor(hLb.

@@ GevlénevliLiemefluiléd 10-1b eu@LIY (WP9HG Lomemreusne AHGCH GevblemevLiieTafluiled 11-1b U@Ll QAHTLIF
ellpLilermed, 11-1b euELUIMNEG CHIlgWITs promote Q&LIWLIEOMTLOM?

sauml. GedRsneolieTaNued LUNGYID 10-1D EUEGLIL| LOMEUTEU[&HEN6T TC generate QFIZ common pool-&@& Il
Nedreor(y, 11-1d eu@GLLNME common pool-e0l([bh& admit Q& Geueto(hL.

TC-% download Q&IW @uwievailsLemev.
Tc generate Q&% common pool-&@& I N6dT6o1l], Past student list -60 preview icon-g3 click Q&G print settings-60 save
as pdf Q&M(H&& download Q&G Q&TETETELTLD.

LKG LOT6a0T6Uf & (E1h (S (2018 60 LNMbh&Heufsen) LNmhs CHH save Q&uiw Guisoailsemev.
&l Qe GelLg).

Aadhar Number Mandatory 67601 6(H&ME).
@6vemev. Aadhar Number Mandatory (W65T601CH B&HSILL (BN L §).

Aadhar Number 0 (zero) eT6i1m| Q&THEG NN G, (WY alleurb ugey AFWIGTYID save 94 &6Tl06m6v.
@6LeneL. '0' TN €2(h (WM Q&T(HESLIN6M, Invalid Aadhar 6165TM Popup message CHTITMID. S0 HITSHSHSH N (),
SUBMIT Q&IISHTEL GLITGHILDTEITS].

ADMISSION FORM L, 7§&) Q&b eum(pgl,&lev @Lmi&eafled drop-down option freeze gy& 2_6iTeng.
@eLemev. LIqLILIgITS eNeuNhisemen Uge] QFIgme Qhs QL JUTLqmnerd §alfé&He0mLD.

&ev CASTE drop-down list-60 eugeaileLemev.
Gazette list 2 L 60T LI (HSIMETHGID drop down-60 Qen6uuTHSLILIL (BeiTeNg).

LKG ADMISSION (In case of Tamil Nadu), Other Class Admission ( In case of other states) ADMISSION FORM L,j&& Q&l1g SUBMIT
Q&g Li6ir SUBMITTED SUCCESSFULLY 6T6dTm| CHT6TMIWLIGI. 4 63TT6L STUDENT LIST 60 ($OILILILL LOT6oTEUDT S

&menTaile 6m6v.

QU(BHS CAlGITLMD. EMIS DISTRICT COORDINATOR APPROVE Q&M(H& 860, Lomsworeu] QUILT SRiseT LeTeflufsir STUDENT LIST-
60 auhgeNELD.

ADMISSION FORM 60 REGULAR STUDENT, MIGRANT STUDENT 615608 (§M&HMEI?

Regular student - LOID B 160 / Geumy mHeomisaned / Qeual Br(R&eNed 2 een LeTeilGeNed L6 @LiLIeTaN&S
LUHGTES G&(HD LOMEIIeN[&HET. Migrant student - LeoDQUIWLTHS Qamfleomenysefent @GLbeng eerumy QuHGComiseisr Qgmbled
MNSHWLIE M WwrHeom&saMed(hha SHLODBIL G MHE UBLAUTLS QUHCOTIHL 6T CEIhEI UBLD GLOHENGEHET SYeUMTEH6.
Qeauset @ GOUINLL &b SPHIL g0 sl LuNsim oM@ WanGh SRS QFMhs LIHnESErEE CFaTm
NBHeUTTHET. JDLOTETRITSHEFSHS LGGEL @Qelalmsuns &p EMIS UHeNmeT 2 (HaumsGHe0 Cousta(hLd.

New Admission SI606T&HG| LOMEUITEUT&EHLD QFuiw Geueuor(RLom?
@6bemev. Lomewuteul] EMIS ID g&6Ge @phamed GUML §CHemaUUN6L6MeD. SEARCH Q&ILGI ADMIT Q&IIH QSTETaTeILD.

TAMIL FONTS LIKE &6y, nf, evvf udfle) Qsuiigmsd NyHuedsseailsveme.
EMIS AUTOMATIC KEYBOARD, TAMIL 99 (INDIA) KEYBOARD, TAMIL 99 (SRILANKA) KEYBOARD LIWLIGHTLI(H& SeLD.

LKG geily 1m eu@LIYsEh&E EMIS ID create Q&Iw @uwisvailéuénev.
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Quisvid. N LOAHleL LOTESITEUTSHELSGSLD CHeneu 6T6slled EMIS ID create QFLW @uigyild. DISTRICT COORDINATOR APPROVE
Qar(hEsLN60, HRIG6T LeTaNullest STUDENT LIST6L Lomewored] GQUT eubgien(hib.

wreweufler Quweny eriblerv HemGHev L THEH Qsuiujd QuTLpgl "Invalid Student Name in Tamil" éT6ar A ME?
LomewsteNg QuUweny BFUyDCUTE) Weedfs CUUI[HSGLD, HmeoLL| 6(RSSHISGLD (initial-&GLD) QenLulled QenLGleue
WL GG ol Gouu@b. Letaenil () 2 UGIITHSH Fal MG

meworeu s eflsir eTevomenflsemns efleuliLLllquleme (Students Summary 0ili§8)) eTaflfled MeUASLILIG?
Dashboard-60 Total Students SIH&EL 2 6o LLGen Click QFIH SIMHFH CSTETETeVILD.

Staff List-60 Staff Profile LDL_(HGLD 2_6iT6ng). Teaching LOMMILD Non-Teaching Lswilwimenjsefler Gender-wise 6T 6v0161118 608 6mwl
eTeueumrm| SiMlwieomid ?
Dashboard-60 Total Staff SI(H&6L 2 6MT6m LLGeng Click QFUIGID SIDHGH QSTeenevLd.

New Admission Icon & click Q&IIGTEL 6THG efleugpd CHm6iTMaileL6m6v. 67 60T?
New Admission (LD(LDeNEUF(OLD, Transfer LOMMILD Fresh eTeuutenuN&enansLl LNf&SILL B6iTeng).HSDGHIL 6T6501600M 86m &SUNen6ot
Click Q&g omemeal eNleugd SiMiweb.

Dashboard-60 FRESH count 6T§6m6u1s GM&HMEI?
UHWIGTS Emis ID Create QEWNLILLL L. LOT6T0I6UMTEH GSOSHAMDGI.

Geum ueitafluileb LUNGTM WOMETTOIEH Common Pool 60 QWH& 6TMhIG6T L6iTefls @ Admit QFUICSHTLD.LHWSTS
CesHsLIULL Siblomemralefler afleurld Fresh eresoremisemnsuilsy @LDAUMTLOEL Transfer 6T 6voT650f15 60 & UTl6L
@LbQuMmIeus) 6 6iT?

LHWIGTS Emis ID Create QEWNLINLL L. LOT6woTeU QU Fresh T6iumenéenssuNed QL QUMD SMTh&eT GOUNCL mese,
gMa&6Geu EMIS ID 2 L 65T 2 Mige LstaNuied GEIhIeTengmed Transfer 61650160N&6m&UN60 WL (HGL @L DQLMI6UT.

Dropout LoMesureulj Archieve 60l(5h& Move to common pool Q&M (h&g Admit QFIGI6TCATTLD. QUDLOMETITEUR6T 6763060118 618
Transfer count 60 G&J5gI& QAamemeriu@Lom?
@6Lemev. Fresh Count 60 G&J&HHIS QSMeTeMLILI(HLD.

Dashboard 60 invalid Aadhaar number OMHMILD Invalid Phone number 60 2 61T6T 6T630T60t7 6605 6THMENS (GM&HHMEI?
&HeUWMenT Aadhaar number LOMHMID Phone numbe ruHCoummLd QFIIS LOMuITEUTSHaN6IT 61650160 SHMNSMILS GNSHHMDE.

Dashboard 60 Invalid Aadhar / Invalid Phone Number 60 ZERO 6T6t01650f166m8 6l 6Teirenr Q&uiwl Geuevor(HLd?
Student— Student List— Select Action Button for particular student — give Correct Aadhar / Phone humber— UPDATE. UPDATE

Q&% N60T Popup (Successfully updated) GamesTmId. 1M Dashboard 60 update Q,@GLD.

EMIS SCHOOL LOGIN-60 L|HlwgTs ¢ Class and Section- G&FLILIG] 6TLILIg?
School login— Schools — Class & Section Grouping — Class and Section — +Add click Q&u’.@l Standard, Section, Group, Medium of
Instruction, Class Teacher eleumigener 2 eTeaf(hy QFUIG save Qi Ceouston(BiLb.

wreweu) CeysHemsuiler QuUT(pg ENGLISH MEDIUM DROP DOWN LIST-60 eufeileuenev. 6 6ir?

uetefuNed English Medium gJibiN&S, 2 Ml Sigvieevflen I QUMHMLNET SRiseT LeTell AW LuNHMIBHLLD (BRTE)
Qe feaNés Coustmi(HLd. LOTUL L. e (hRSenewarliLmeny (DC) English medium-8 add Q&g NetT ENGLISH MEDIUM drop down list-
60 @I LbQUMILD.

UHwsTe UPGRADE gy6ur LisiTafluileb 2 wij eu@LiL&emen Class and Section-60 G&JLILIG! 6TLILIG?

S 2 WFSSIULL eNeursems WA LuNOMIBT CLPEVLOTS ML L ehRiHmauliurerfld (DC) A5HeaNgSmed, o fu
LOTMHMHISEDENE Q&FUIOUT]. G606 School login— Schools — Class & Section Grouping — Class and Section — +Add click
QELISTL BILESHILLL. UGLILS6T drop down list-60 @)L DQUMILD.

Student TC Details-60 CLASS & MEDIUM &eumng 2 eiten omesmeuiflenr edleugsdlener &fl Q&uieu@QgLiLig?
TC generate QFIIGMNEG (W6iT60THTS L (HGLD mswmal) eleuidemng HhsHe @Quieyd. CURRENT STUDENT LIST-60 2 6o 2(1h
msmeufler eNeurseng H(hS&H STUDENTS— STUDENT LIST>CLASS and SECTION-83 UPDATE Q&ILILIELD.

TC eupmISLILIL 6o CLosLHIEmEv eu@GLiL (X1 / XII) omssareuflesr TC details-60 GROUP @606060 / HEUMITS 2 61T ).
TC generate Q&IIISME (LPITCL €( LOMETOTEUIfl65T CORRECT GROUP-& STUDENT PROFILE-60 UPDATE QI&ILILIO|D. Si6lieumm)
QEISTEL LomeeufledT TC details-60 CORRECT GROUP G&metTmLD.

TC sulpmusLILL L. Goebihlemsv eu@LiL (XI / Xil) omesoreuifléit TC-6b GROUP efleufmiseT @606mev (21606VGI) HEUMTS
2_6ieng).
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S Aflwy LUIHMIBFLLD (BRTE) QgfleNgg 2 flw wmHohisnes Qg Q&TeTareoLd.

CBSE/ICSE uemeflulleb 2 wijhlemev eu@LiL (XI and Xil) Lomewralj GROUP, UL eumrflwns QgHley Qsuiw @uieinm?
Quueorg).

@@ Wraralfler au@Llemu WrHmD Qgw @uweom?
SCHOOL LOGIN-60 @uieongl. <Aflwf Lulmmipfllbd (BRTE) QgfleNg g, 2 fl wrmmhissmend Q&g Q&TsareomLd.

GROUP §aImIgeons 2 6Ten GLoevhlemsv eu@LiL omesmeuflesi GROUP-3 WmmHmLd Q&ieuQgLiLig?

[():1ay G).I!@: School login— Schools — Class & Section Grouping — Class and Section—Click Particular Class—Save—Do you want to
apply the changes to all the students? ¢T6aT G&L@LD. Click 'YES' — Updated Successfully 61601 pop-up CHTETMILD. <br> @JEHoIL_MLD
QLA School login— Students— Students List—Select Class—Click Action Button of the particular student— SIbLomesuTelifledt Section
Update Q&UlweyLd. <br>

Children With Special Needs (CWSN) LOM6uTeu6n] Tag QFll6ug)] 6TLILIG?
School Login — Students — Students Tagging — Select Class & Section & Submit — Select Student — Fill the required fields for CWSN
— Save.

Out of School (Oosc) LOMEwTEUEN T Tag Q&LI6UG 6TLILIG?
School Login — Students — Students Tagging — Select Class — Select Section & Submit — Select Student— Fill the required fields for
Oosc — Save.

Student TaggingéL Class & Section Select Q&li1g| Submit Q&WIFLI6H, @, Il QU QL bAUMeNsLemev 6 6ir?
FMIGeT LeTefuNed Regular Student 948 Admit QFIWILILL L. I6NEITSHE] LOTEIITRITSH66 CLWITSHEHLD Students Tagging
UL Iguiedled sLLmud @ bQumib. QL bAumeNebeney 6l6fléd Student List QF6TmI Student Profile 3 &1fl LIM&&6)LD.

NSS, NCC, Scouts and Guides, Eco-Club, JRC GUIT6TM Club 60 LOMT6wTaUENI Tag Q&WIOIG 6TLILIG?
School Login — Students — Students Tagging — Select Class & Section — Submit — Select Student — Select Academic year in Club
participation — Click the button for particular club — Save

Dashboard>Students>Students list>(Lp &SI GlOULD 6T 6316512
LomeToTeUfl6lT SHeMEuTSH G eNUNmIGHEnaT (Personal information, Family details,Communication Details,Academic Information,Student
Bank Details) 2_6Teff(h Q&ILIEUST6L.OMGTICUT FMIHS LeTaN HEmL (LHemMEMET SMUL. L&le QFUIL SHUTEMS).

Student list - 60 LOMeOTeUl QUG FLOHL QUTTLOCL E\([H&S 6TCH 6T &ITIJ6TOTLD?
Common pool 60 @bH& Admit Q&ILIGNEIT Student list UN6L LDTETTIEU] personal Information & &flUMI&S eNBULL SHLOLD
Quuwiy uHemeu HFLILGEL Ceusdur(BLd.

Admit Q&IEUZ6L 6TEUMMSIWITET Heummen Ligley student list ulled LNFHLENSHMGI.

Common pool -uNed QBHE Admit Qe bCUTg Hengulled QHFWD wrseustilsr Caj&me CHS), LHe ean Geumenm
ustafuflesr LHCeUBSANED 2 eTaTeuTm) WIHM SEUMIOISTED FHLUGD SHEUTHGMMEUTET LGQUSET QLI UMM &§eUmmenr
uUHNMHE@ STIEILDTHDS).

LoresnTeufleir 6THG SHJ6smMETQUWeL6LMD Student List sumuileons QumevTD ?
EMIS Id,Name in Tamil,Name in English,Class,Section,Father Name,Mother Name,Aadhar Number,Phone Number o4, &ILI
FJ6SHEMEMGILICLEVMTLD GLIMEVITLD .

wreoalj S Auwy eNGuU@GealmS SNFLILIG] eTliLIg?
Student Name in Tamil Bigliu Geueongw @L§H6d SO QuIflsir gymi&ey 2 F&fllenu click QFLIMIGCH CUTHILOTETS. Q&6
Capul L eNemsliLeuens 2 6Tef(h&6T SMI6uTs type Q&S QUWIT LHUTSTOL eNGUHLD.

®&CUAUTl6HT peuld HLAID UL QM eT(105G QUIITSmEN type QFUIG L6 QFUIW @uieom?
Quisd. sellinam 6TETEMID ENENEFLILIVMSBEMI LKONDSSLD QFILF LIETL(HSS6VMD.&HeuNerluNed Tamil 99 ( Gl60RIENS)
STETEDID eMenFLVEMSUN6GHT cLPEVLD UL GIOMLA 1SS SO QLIITSHemen L6 QFuiwieomDd

Student list uflebLomemTeuy QUWT HeumTem euGLILTleL QF6TMI save Jp6UG| 6 6T?
Ggj& & (Promotion)UlphIGLD (PmDUNED gMHUBLD HUMIGET SMJEUIILONG LOMEUII6U][ GLIWIT SUMITET UGN Save SGLD.

Student personal Information ulléb Aadhaar Number o 6T60Tm| 6U(H6US) 6] 6512
Mo usteMuNed QBH& 6u@bLD LoMewuTeUssT Aadhaar @6t Admission QEWILILILIL I (HLILGET STPEOILLTGLD. Student list ufed
Q&M 16001606001 2 665 QFUIHMEL Student list Q60 WM 616601 QASHHUYLD .

Personal Information ufléb Date of Birth 60 SEUMISEIT EUI SITFEUOTLD 6T60T60T?
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Seuneonluiedt BIeT &MLlg CHemeu BHT6T /ADMHLD / Qei(h. 61601 (WDeMUNEL CHTey Q&g Qsmenen GCeaustn(hd

Blood Group &L_L_ MW L&6UTS 2 6TeTSHT? 66012
Qevemev. LomewTestflstT Blood Group &fNg Q&MHESMEL L HCL Ldey Q&uul CeushLb.

uereflufledr fresher list uleb @(H&GLD LOMevTTEUET QUWIJ student list ufléL QNEBLL &TH6OUTLD 6T60T60I?
gM&eTGeu EmisiD Create Q60T LOTEWIOU(HE@E LS Emis ID GG 2 (HeumssiulLmed omorel] QUL Student list uied

NGUGILD.

student List ulleb QuHCoTer oy 6001 euGeumil ugley eNGEuUBeuSTL hHUBLD Lesthl L6iTemenL ey 6T 6iTeor?
Udise+ ->Data Correction Report -> StudentsReport ulled eNGULL u&ey LNFHLeNSGSLD.

Dashboard>Students>Students list>(Lp &SI GlOULD 6T 6316512
LomeTTeUfl6lT HHeMESH G eNUNmIGHEnaT (Personal information, Family details,Communication Details,Academic Information,Student
Bank Details) 2_6fTeff(h QFLLI6UST6L.LOMETIIEU]T FMIHS LsTaT HEOL (LLOM&BE6T SMDLL. L6y Q&L 6JEIeUTHMS).

Student list - 60 OMevOTEU QUWIT SLOAEL UMD Q(HES 6TEH 6 SHMTIFEUTOTLL?
Common pool 60 @(hh& Admit Q&FWILIGHINET Student list UN6L LDTETIIEN] personal Information & &fUM &S eNBULL HLOLD
Quwiy uHemeu HLILGEL Ceustur(BLd.

Admit Q&IIZ6L 6TeUMSIWITET Heummen LiFle] student list ulled LNFHLESHMG)I.

Common pool -uNed QBHE Admit Qe bCUTg Hengulled QHFWD wrseustilst Caj&me CsHS), LHe ean Geumenm
ustafufesr LHCeUBSHANEL 2 eTaTeuTm) WIHM SEUMIOISTED FHLUGD SHEUTHEGMMEUTETT LIGQUSHET QLI UMM &§eUmmenr
uHNMHE@ STIEILDTHDS).

LoresnTeufleir 6THG SHJ6semeTQweLeLMD Student List sumuileons QumevTD ?

EMIS Id,Name in Tamil,Name in English,Class,Section,Father Name,Mother Name,Aadhar Number,Phone Number o4&
HJEYSHMEATOILILEVMTD QLMeVMLD .

wreoalj S Quwy eNGu@GeaImS SNFLILIG] 6TliLIg?

Student Name in Tamil Bigliu Geueongw @L§H6d SO QuIfleir gymidey 2 F&fllenu click Q&FLIMIGCH CUTHILOTETS. Q&6
Capul L eNemsliLeuens 2 6Tef(h&6T SII6uTs type Q&S QUWIT LHUTSTOL eNGUHLD.

®&CUAUTl6HT psuld HLOID UL QM eT(105G QUIITSEmEN type QFUIG L6 QFIW @uieom?
Quisd. sellinam 6TETEMID ENENEFLILIVMSBEMI LKONDSSLD QFILF LETL(HSS6VMD.&HeuNesNluled Tamil 99 ( Gl60MIENS)
STEOTEDID eMnFLVEMSUN6GIT cLPEVLD UL GIOML 1SS SO QLIITSHemen L6 QFuIweomDd

Student list ullebLomemTeuy QUWT Seummerm euGLILTleL QF6TMI save Jp6UG| 6 6T?
Ggj& & (Promotion)UlphIGLD (PmDUNED gMHUBLD HUMIGET STJEUIIONS LOMEwII6U][ GLIWIT SEUMITET UGN Save S@LD.

Student personal Information ulléb Aadhaar Number o 6T60Tm| 6U(H6US) 6] 6512
Mo usteMuNed QBH& 6u@bLD LOMewTeUssT Aadhaar @6t Admission QEWILILILIL I (HLILGET STPEOILLTGLD. Student list uNed
Q&M 16001606001 2 665 QFUIHMEL Student list Q60 WM 616601 QASHHUYLD .

Personal Information ufléb Date of Birth 60 HEUMIGEIT 6U[ SHTFEUGILD 6T 60T60T?
Seuneonluiledt BIelT &MLlg CHemeu BHTeT /ADMHLD / Qhei(h. 61601 (DeMMUNEL CHTey Q&G Qsmenen Geausn(hd

Blood Group &L_L_ MW LH6UTS 2 6TeTSHT? 66012
Qevemev. LomstTeustflstT Blood Group Mg Q&MHSMEL L HCL Ldey Q&uul CeushLb.

uereflufledr fresher list uiléb @(H&GLD LOMevTTEUE QUWIJ student list ufléd QNBLL &TH6OUTLD 6T60T60T?
gMm&eTGeu EmisiD Create Q60T LOTEWIOU(H&@E LI Emis ID GG 2 (HeumssiulLmed omeoel] QUi Student list uied

NELELD.

student List uilleb QuUHCOT6T 4 6v01(h eubeumil ugley eNGuBausTeL hHuUmLD Lestl L6TemenL 6 6T6iT6or?
Udise+ ->Data Correction Report -> StudentsReport uNled eNGULL u&ey LNFHLeNSGSLD.

Student Health Profile 6Thg 6U(@LIL| LOMETOTEUJ&EHSE Entry GUTL. Geuevor(hLd?
SHMHFIID 9-GID QUGLIL (PHL 12-QLlD QUEGLIL LOTEwIeU[&H6T euenl L (HGD Enable QgL (HeTeng).

Student Health Profile-60 LomswoTeu&efletr eflaupmigemen ereueurml ule| Qgiieg)?
School Login — Students —Student Health Profile — Select Class — Select Section —Select Student Name — Click + Symbol — Fill the
required Columns and Save
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Student Health Profile Lomsmreujsefler eihASHS 2 MeUsEHSHE alleupmiser ufey Qg CeusvorGLd?
LomeoaTel(HL 63T il 1960 QUASGGLD SNm6TSHFH HLSHMET aNeUIRISE@ELD Student Health Profile-60 L&ley QauniiL. GCeusiorBid.

Student Health Profile-60 omesmreulénr 2 meaNle] R@heu(h&E Affected by Covid 19 "Yes" sTeiTm) UHle| QFWICHTID. HHCUTF)
G 2 eten Hlemeouiled SibHG LHailenen ereueumm update QFIEUE?
Student Health Profile Q&eiTml, GMILINL L omsooreufledt Covid Affected 2 meM6uT(h&@ Current Health Status Update Q&LILIQ|LD.

Student Health Profile-60 eumiseons uHe| Qeiul L efleuggglener sreucurm) H&Geugi?
Student Health Profile-60 2_6Tem GAOINNLL LSONMEG QFSTDTEL eueLLILMES6L Red Colour CLOSE ( X ) button Q/(H&GLD.
G060 Click QFIHTEL Heummest Ley HrideN@HLb.

NOMINAL ROLL 01686 omesoreuy efleupid eTrudlbhg QumLULGEME ?
1LEMIS @e0(BH& QUDUILEGEMEI. 6T6arGeou Lomemnaufseilest eNeuImiseT JmeTdGHID FHRUTTSESILL G EMIS 60 LHCeumHMLD
QUL g (S HED SieUFUILD.

6TH& euELIL Lomeameuiseafler efleugd NOMINAL ROLL 69l60 LGGeummLd Q&uiwliLL Geous G 2.
2.U58|, UHCETTETM HMID LT euGLIL Lmesueuefsor eMeurd USHGeuHD QgL Gelsm(BLd .

Quuiflener ufle| Qb QUT(PG SPECIAL CHARACTERS @6men 2 LIGWITH&&E0TON ?
3. 9DCeu Fal Mg HMSSH SHUIG LOHMID SedTerrmigeT SPECIAL CHARACTERS]sTETLILI(HLD.

NOMINAL ROLL @60 eTeufseflgnienL it QuwisGersbsonid SLlfled FLL & Qi GeueorBLd ?
4.10meoateuifledT QU WLOMILD SieufHLd QuUOHCDTled GLI.

NOMINAL ROLL w1 sLd Q&FIu]d (6T SHUTf&HSLILL Calesimiq Ll 66T hIS6T alleufhiseT WTenel?
5..omesoteu/LomssoTefledt LML STETMSLD, QST 6716501, QTEH FTSTMISLD, 6TML /2 WIFLD,
A5 5 6UM S, ML LTS GM&ET(IDENTIFICATION MARKS)

NOMINAL ROLL @60 @\(1558Ceuetomiql aINeUTHIG6T 6T60T6ur ?

eLomssorew/Lomeooie) Wifledt C&T&HmMS 616501, QUILIT (% MISEVLD/GLALN6CD), QUDHCHIT QUILT (L RIS6VLD /GHLALNE),LITGIST6U6VI 6ot
Quuiy (g RIeD/GLALN), Ol ig6T (&R, Q% TsmeoCUE st6inr, NMHS CHE , QUHH 6UsM&, LDGLD,RQME WHMID 2 L 1Ny,
SMUALMA wHMID CI&me CHE.

AU uLliguwedev mesweu/omswrailwfler Quwflenet ieujseafler Initial 2L UL FHAUTTSSHE0 SeuSlwom ?
7.08ID SQUAILIDTGLD.C6TaN0 QeIaNaIhiGHT MEIGSID TC MHMID WEICLIETI LI IgUIed 2 L LL Hm6TsHS)
S, EUIIRISEMNEILD LNTEILEOSELD.

NOMINAL ROLL wnf& g sflunjsg e wmereur /QUHCOHTA6 m&QWITIUD QUMIEUS SieuFwiom?
8.90.LNGELD SeUSLILD.

usitefl giemrailsd @LLL 1QUIL THFHMmeTIpemD FHAFILIW eumily Hefl&sUu@GD ?
9.CLPETMI (LPEDM UL SleM&HSLILHLD.

NOMINAL ROLL @mI&iuLiquisb DGE & i@t Nm@ gCamin Hmssn Cumesmerer GeusmGLomuilsr i5mE
GUITLLILIL|GTETSHIT?.
10.94LD 2 6iTeng)l. DGEQL LOBHE SHFmaTer siMeyliy Qeuafui LG FLWSSD Sl[hSShissner CHESTsTOT GUIGVILD.

Staff list eT6oTLIG) 6T6OT6OT ?

Staff list 6T63TLIG) eR6UGeUT(H UeTefluNed Li6weN Lflujlb Teaching OMMID Non Teaching Staff 60T eNeUIRIGHET YGSLD
Staff & search @ Q&WIW eT6iTenT efleumuser CHameuliu@GLd ?

1.Staff EMIS ID, 2. Staff Name,3. Aadhar Number, 4. Phone Number, 5. UDISE 6. DOB (@eumhiied JCHmID 6265TMI)

Geumy uetefufed LEwNYRWD e Staff-g, Staff list-60 eTeMuTM)| add QFIIEUG ?

SCHOOL LOGIN—SEARCH—STAFF—SEARCH STAFF DETAILS—SELECT ANY ONE OPTION—SEARCH IN COMMON POOL —66)[JhI&6T
QU(BLD. QUWIBHEES SIHEL CLICK -Do you want to admit (staff name ) to this school ? 6T65TD C&H6MTN&ES yes 6T60TM) LIKIEL
SleMHHMeL Staff HG LeTaNSGeT eubhg eN(BeU]. search in common pool 60 9ihg staff @eLeneL 660760 SEARCH —CLICK —
Staff 6Tlhg UemeMuNed 2 6enmy 6T631M ON6UPD UGB . SiHF UeTeNuNed QAHFlaNSH Siaumy common pool &@& I
Q&meLev Ceusiur(BLd.

UHwsns uesiuilev CEmLD Staff & , Staff list 60 eTeueuTM| add Q&G ?
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STAFF DETAILS—STAFF LIST—(+ADD )—CLICK— Create Staff (or) Instructors (Including Head Master /Mistress ) 616‘&[[1) form open
Q,@LD. Category—Select Category—drop-down 60 Teaching or Non -Teaching 6163TLIDS &6torlqLILITS Hefs Q&g form &
BILN save QEUIHTEL HS staff SiHG UeTefluedr staff list 60 eubHg NG

Staff 61 eileumisemen eTeueumm| edit QFIIoUg) ?
STAFF LIST— EDIT(Blue colour box)—CLICK - elleufmi&enet &l Q&iweond Sie0e0g LS eNeurmisenet (example : Higher
Studies ) U&6 Q&FUILIEOMLD.

udley QeunuiuL L efleurni&enen ereueumrm| Update Q&LlIeug) ?
aNeurmgsmer L&ley QFUIGe L 65T UPDATE (Green colour box)—CLICK—Successfully updated

Staff & Common Pool &(& I@ILILEUSGDSTEN &ITJ 6T HISH6IT 676016017
Transfered to School/Office, Retired /VRS, Resignation,Expired, Suspension/Departmental action, Duplicate entry, Other

Staff @ Common Pool &(& eTeueuMm| SIILILjeugl ?

STAFF LIST->TRANSFER BUTTON(green colour box arrow mark)— CLICK — Reason for Transferring Teacher to Common Pool 616‘&[[1)
drop-down 60 &flmeens Qgfle QLG save QFUISTL ihHG staff HS LOTOULL e (HRISGILILITETS6T approval HE
Qeettml eNBeuMy. T L e(bRIGLILTET] approve Q&M(H&S LIMEG SihF staff common pool &@& QF6TmI eN(HeT.
(9IhG staff @ common Pool @ SIWILILIUSMHSTET reason & BRTE €IS 6(hRISensmarlLmenflLd B QgfleNss
Geueor(Bd) .

Staff list 60 ([ staff 60T UemSLULLLD 6THG HeTe] Qh&HS GCeussor(HLd ?
Size -25 kb, Width - 150px, Height -175 px

Staff list 60 ¢p(Ip staff 60T LMSLILIL 60§ eTeueurm LUSCaubHmLd Q&uIeug ?

STAFF PASSPORT SIZE PHOTO—SAVE CELLPHONE GALLARY—PHOTO RESIZER APP— SELECT PHOTO—RESIZE—CLICK— File size 25
kb wims rHM save QFIH Q&meTen Gouin(BLd.Sihg LsmSLILL §6mg computer 60 save QFUIG| staff list D@ C&60TMI photo
MG 6u) Geustni(hGm Sihe QLSS left click QFIIFH BTD save Q&G LMSLILULHmG UHCUDHMD Q&G QHTeTareumD .

S ARwiser Luibh& Qubm elleugsdHemen i@ LHa| Q&UIug?
School Login— Staff Details— In-Service Training Details — +Add Q&g AW LUIHE eNeugsHene 2 etafp QFuiLIa|LD.

S ARwiseT Luibh& Qubm elleugsdHenen Download QFWIW @uIsY|LOT?
@UgVILd. School Login— Registers— Staff Registers— Staff Training Details Q&6 Excel Download Q&I Q&TETETELMLD.

Geum useirafluile LUNEYILD OTETTTEUIHEE 6TIDG) LieTerflulled RAISE REQUEST Q&I 6TLiLIg?
School Login — Students — Students Admission — EMIS Id Search Q&LIgTEL SibLomsmmeuflest eNleugd CHTITMILD. 6ueLLILMLD
Action ColumneD 2_6iTelm Raise Request Click QFLIGT6L Student request raised successfully ¢165TM| Pop up GHETMILD.

@@ LITaI[h& G Raise Request A&T(HSG 3 HTL&6T & Common Pool-&G eujailéusmeuCllefley ereirear Q&iiog?
Raise Request Q&M(h&% Lomemmaufledt aNeUlhi&Gemen ShiseT LeteluNer ARNWIT LuNHMIBHEE (BRTE) QfleNésen.

BTMIG6T Raise Request Q&M (&S Lomswreujsefler afleugliLliqulisv EMIS e SHle0 2 6Tengm?
2 _6iTeNg). School login — Schools — Students — Students Raise Request Click QFLIWIGLD.

Raise Request Q&M (H55 ommraufsefler aflaurliuliquisnev Download Q&WIW @Ie|om?
@usyIld. School Login — Schools — Students Raise Request click Q&g e16LLILMLD 2 6Ten Excel Icon-g3 Click Q& IwIe]Lb.

a6 ueTafluiled Lufleyid WramalksE WHADTW® usTaflufledihbHgl Raise Request CHL&LILIL B6iTem afleun & gleneor
2ANHG Q&TeTASLILIG?
School Login — Schools — Students Pending Request Click Q&ulwIeyLd.

WwHAOT@ usTtafluNleSlmbHg Raise Request CHLSLILIL(B6iTen TmiS6T LsiTafl LbMewTausmy Common Pool &(§ SiMILILieUS)
eTLILIg.?
WL aULfl: School Login — Schools — Students — Students - Pending Request Click Q&g — @MU omswreleilsst EMIS 1D
Click Q&% m6L,Confirmation message CHMTETMILD. L Yes 61601M Q&BTHSHSH TC fill up QFUIGK|, HLDLOTETTEUSN] Common Pool
1G]

SigmILIL|Lb. <br> QoMb eull: GO L oremaufler s&eucvsamer &l LuNHMIBHLLD (BRTE) QsfleNéseaLb.
Student Pending Request 60 2_6iTen Lomsmoreu&eafler efleurliLliquisnev Download Q&L @WIeV|LOT?
@usyld. School Login — Schools — Students Pending Request Click QF118] — 66OLILMLD 2 6Ten Excel Icon § Click Q&ie)|id.
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