STAFF LEAVE APPLICATION QeweoumL(p
ULAl(Lp MM 6T

STEP 1: APPLICANT LOGIN
(TEACHING STAFF / HM / NON-TEACHING STAFF AND
ALL HIGHER CADRE)

TNSED Schools App-d) g’;l‘l":.l&':GTﬂG&l username
LD[DQij password-Z) IJUJ6'6TIJ(B§)§)] Login Gl&FWIWIEYLD.

User Name *

Password * D



STEP 2:
e-Profile module-&) Click Q&IWEYLD.

-
1’?‘ S B
m| o
i 111

Today's Status Staff Attendance Student
Attendance

A
L

Health Checkup Library Book e-Profile
Assignment

App Version : 0.0.26

A :




STEP 3:

My profile LOMMID Leave Application options
GHMETMILD. Leave Application-g3 Click GI&IWIQLD.

My Profile Leave

<
Home More




STEP 4:

SMHGCUTEMHW [HITET 6UMIT

@ update GQFUWIWIEYLD.

< Apply Leave

Enter Leave Balance

January to December Balance

2 Casual leave*

3  Compensatory Leave*

4  Earned Leave* No of days

* marked field are mandatory

Enter already taken Leave (if known)

5 EOL on Loss of Pay with
Medical Certificate

6 EOL on Loss of Pay without
Medical Certificate

7  Leave for adoption of Child

8 Abortion Leave

A :

Home More

9 6IT6T Leave Balance-



STEP 5:

Leave Balance-& update OQ&FWHEIL 60T Submit
QFuwe|b. @BheHE HHEUMEL (h (LPMM
2 eaf(p Q&FUWISHTL CUTHIOTETG. Hhis6efled Leave
Balance Q@&emell QuUThSHG WL HGCWL HTEITS

update GI&FWIWILILIHLD.

< Apply Leave

6 EOL on Loss of Pay without ( No of d u-;q
Medical Certificate N

7  Leave for adoption of Child

8 Abortion Leave

9  Maternity Leave

10 Restricted Holiday

11 Special Casual Leave

12  Study Leave

13 Unearned leave on Medical
Certificate

14 Unearned leave on Private

Affairs
SUBMIT
(1)

L]
Home More




STEP 6:

@ng eaileuysdlen e

LUTJ&&6VMLD.

& Leave Balance

Leave Balance

Permission 1 hour

3.0

Balance

Compensatory Leave

0.0

Balance

EOL on Loss of Pay
with Medical
Certificate

0.0

Balance

Leave for adoption of
Child

0.0

Balance

Maternity Leave

0.0

Balance

A

Home

Casual leave

3.0

Balance

Earned Leave

55.0

Balance

EOL on Loss of Pay
without Medical
Certificate

0.0

Balance

Abortion Leave

0.0

Balance

Restricted Holiday

0.0

Balance

More

screen-6V



STEP 7:

Leave Type-&@  Click Q&U.IUJQ.]Li). Leave Type
ULlguwiev GHrermib. SHhsHEHsGSH Cg 6w eullmer
Leave option-& choose GI&LIWIE]LD.

Leave Type

(O  1.permission 1 hour

2.Casual leave
3.Compensatory Leave
4.Earned Leave

5.EOL on Loss of Pay with
Medical Certificate

CANCEL OK




STEP 8:

Lﬂ[_l’)@ Leave Duration-60 Halfaday Leave/Full Day/More
than one day option-60 QIUT(HSHGHLOMETEUMEMM click
QEFwWwe]LD.

Leave Duration

® Half Day

(O FullDay

(O  More Than One Day

CANCEL




STEP 9:
Half Day Leave G&IJ6) GIFUIHIT6L Forenoon/Afternoon

2 efef(h Q&g Gl Csiey CGeuesm(BLD. Full
Day Leave GHieal&lg GCodlavw GCgiey
GeuevoT(BLD. Save option- &Hlafls  Q&UIWIEYLD.
@6TMI&H@ GMULL GCeHHamw GCHie| C&FUISHTeL
From Date LOMMID To Date 2 6Maf(H Q&IWe]LD.

Session

()  Forenoon session

(®  Afternoon session

CANCEL oK




STEP 10:

Submit option-& Click Q&U.IUJQJLD. Leave Application
Submit QEFWIWILILLL §)I.

< Apply Leave

Leave Type 2.Casual leave
Leave Duration Half Day
On Date &110/Jun/2022
Session Afternoon session

No of leave days/permissions : 0.5

SUBMIT

LEAVE HISTORY LEAVE BALANCE

A

Home M

O ooo




STEP 11:
g,rﬁw:srﬂa’rr Leave Application Status “Pending” 6T601

SMeooTL&(GLD. HMIS6TI60T Leave Application-&(G 2-WIIJ
sigarfluilenr UL L QUMMLIET “Approved” or
“Rejected” 6T60T &IT60OTLIIG (GLD.

< Leave Management

™) POYYAMOZHI LeaveType %, (1)
S CL

' SECONDARY GRADE

TEACHER

A

H
Home More




LI SHEVI& G LILT6or:
STEP 12:

Leave History-Z Click Q&u'.lg] g,rma,aﬂsirr Leave
Application LD[j‘)Q_lLb Status-Z IJITﬂéiH:G\JrI'Lb.

¢ Leave History

Leave Type No.of days Status
Casual leave Half Day Approved @

Leave Type No.of days Status

Casual leave 1.0 @)

A

H
Home More



< Leave History

Leave Type Mo.of days Status

Casual leave Half Day Approved @
On Date Approved or Rejected By

10-06-2022 MANIVELU 5

Session

Evening session

Applied On

10-06-2022

Leave Type Mo.of days Status

Casual leave 1.0 @
(U :

Home More

*k%



APPROVER LOGIN
(HM /BEO / DEO/CEO AND ALL HIGHER CADRE)

STEP 1:
TNSED Schools App-Gi) _Q')If:]&'»ﬂﬂm username

LD[_i)g)_lLi) password-Z) IJUJ61°)TLI(I}§)§)'] Login Gl&FWIWI6YLD.

User Name *

Password * \\\

&3
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STEP 2:

e-Profile module-&® Click QIFUWIGIT6L, My profile, Leave
Application, Leave Management options Gg,rrsirrgum. Leave
Management-& Click GQI&WIWIQ]LD.

QO =
8 C@ Co=|

My Profile Leave Leave
Management

>>\ll
I

Home More



STEP 3:
PUSNSHG  STHHBSSL  eTmDul
CHE&HME Leave Applications Slempuilev G&meoTmILD.

View Details-8 Click Gl&UIWI6]LD.

¢ Leave Management

g Juno9 2022 View Details
(1) Leave applications

A

L]
Home More



STEP 4:

M 60T 55| 6111 6v0T 6507 LILI &IT T [ & 6f1 60T Leave
Applications-60T @ (P QﬂG)JI]Li) ﬂmuuﬂeb (Bg,rm’srgm.

< Leave Management

™) POYYAMOZHI LeaveType Y, (1)

s CL

' SECONDARY GRADE

TEACHER

()

(-]
Home More



STEP 5:
Leave Balance-&@ click Q&ulg_l leco‘armﬂug,rrmstr

Leave Balance-& Approval Q&UJUJQJED.

< Leave Management

™ POYYAMOZHI LeaveType 1\, (%)

y S CL
' SECONDARY GRADE
TEACHER
On date No of days
09-06-2022 0.5
Session Applied on
Evening session 09-06-2022

LEAVE HISTORY LEAVE BALANCE

(L

Home M

0 ooo



STEP 6:

(LP & 6OT(LP 6D M Qj]So:MSO’MIJmQ')g') Leave Application-
&5 WLOBHGW Leave Balance Approval Gl&uiw
Geuevor (hLD. Leave Balance Approval-& &Iﬂun’l'],a:)gj
Approve  3l6V6V&|  Reject Q&FWIW  Geuesor(HLD.
@amaruurmIs g, AGHHGHS Leave Approval
QaTh&s CHALG allGUy &WH&sUULD.
(GMILLY: Leave Balance gflurgssuuL (B
HNenpuil(pH&HTEL Reject CQ&HM(HHHELMD.  Approve
QasT(H&HGHLINGT  Leave  Balance-Z)  Edit  GQ&uIW

@weong))




STEP 7:

Leave Balance Approve Q&U'.Ig';lj]ﬂ'ﬂ,
QﬂGb’UIGUMIJIJg)ITIJmm Leave Application-8 Approve
31606V G| Reject QIFIWIWIELITLD.

¢ Leave Management

POYYAMOZHI LeaveType %, (%)

S CL
SECONDARY GRADE  Fending

TEACHER
On date No of days
09-06-2022 0.5
Session Applied on
Evening session 09-06-2022

v/ APPROVE (®) REJECT
LEAVE HISTORY LEAVE BALANCE



STEP 8:
Approve/Reject Q&ULIG).ISU)Q’)IJQIJI‘I’@EQL

6ot OOTLILIS T (IH & (5 Status Q5fal& s LU LD.
@smearLuUTMISH . LaTeu(hd SHTevmisHeaflev il UL &6l
SL06&LILIEHLD.

< Leave Management

™) POYYAMOZHI LeaveType <, (7
' S cL

' SECONDARY GRADE  Approved
TEACHER

On date No of days
10-06-2022 0.5

Session Applied on
Evening session 10-06-2022

LEAVE HISTORY LEAVE BALANCE

@eueumrm| UEOIILIMETISHET Leave Application-&3
eflguenlil&&Heomd WwMMID alGUY  6ULPHIGLD
EVI6UEVTHET Approve GIFWIWIGLITLD.

*k*






